Student:__________
INF2200 Information Highway 2
Final Grade:_____%


	Rating Scale

	5
	Demonstrates initiative that exceeds required techniques/skills

	4
	Demonstrates all designated techniques/skill, needs prompting to exceed

	3
	Demonstrates all designated techniques/skill, occasionally needs prompting

	2
	Demonstrates most designated techniques/skill, frequently needs prompting

	1
	Demonstrates some designated techniques/skill, usually needs prompting


___/10% Workstation Routines and Management

	Observation of Student
	Technique Requirements

The Student: ___/45

	
	Workstation Routines

	1 2 3 4 5 
	• appropriately adjusts equipment

	1 2 3 4 5 
	• maintains good body position

	1 2 3 4 5 
	• observes ethical, legal, and secure measures 

	1 2 3 4 5 
	• maintains an organized, neat workstation

	
	File Management

	1 2 3 4 5 
	• labels, stores, accesses, backs-up, and uses files/folders/disks appropriately

	
	Time Management/Organization

	1 2 3 4 5 
	• locates/uses multiple resources when needing assistance

	1 2 3 4 5 
	• manages time efficiently

	
	Professionalism

	1 2 3 4 5 
	• takes initiative in evaluating and adjusting work critically and creatively

	1 2 3 4 5 
	• uses related terminology appropriately


___70% Design Skills and Editing

	Observation of Student
	Technique Requirements

The Student: ___/35

	
	Design Functions:

	1 2 3 4 5 
	• enhances text

	1 2 3 4 5
	• enhances graphics

	1 2 3 4 5 
	• enhances layout: tables/frames

	1 2 3 4 5 
	• creates/inserts special feature(s): sound, animation, video, flash, java

	
	File/Edit/Proofread/Manipulation Functions:

	1 2 3 4 5 
	• proofreads for accuracy of facts/spelling

	1 2 3 4 5 
	• tests hyperlinks/bookmarks/anchors

	1 2 3 4 5 
	• edits/revises to enhance quality


___/20% Planning

	Observation of Student
	Technique Requirements

The Student: ___/15

	1 2 3 4 5
	• demonstrates ability to use basic software commands and functions

	1 2 3 4 5
	• researches and provide examples of effective web pages/sites

	1 2 3 4 5
	• makes decisions regarding text, sound, graphics, video, animation
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